[image: ]Access Panel Grant Application Form

[bookmark: _GoBack]Please complete the following form and declaration to apply for funding from the Access Panel Grant Fund. To consider this application, invoices/quotes and three signatures should be provided, unless by prior agreement.  Please read the funding criteria carefully.


	[bookmark: _Hlk490056778]Full Panel Name
	

	
Main Address of Panel
	
	Tel
	

	
	
	Email
	



	FOR OFFICE USE ONLY

	
	Initials
	Date

	Received
	
	

	Checked by
	
	

	Approved by
	
	

	Processed by
	
	


[bookmark: _Hlk490057009]







This page deals with funding outcomes and outputs.  As a funding distributer, we need to know what is being applied for, how much, and what impact the money is going to have on your target group.  Please answer the following questions.  Failure to provide enough detail will delay the process of your application.

[bookmark: _Hlk490057132]Why are you applying for funding for the item(s) listed below?

	



[bookmark: _Hlk490057156]How does the item(s) your applying for funding for help improve access and inclusion in your local community? 

	



[bookmark: _Hlk490057171]What goals do you hope to accomplish with the money? 

	



	Item Description (continue on a separate sheet if necessary)
	How will this help your panel?
	Cost (£)
	Invoice/ Quote Attached?

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Application Total
	
	

	Total Received from 2017/18 Fund to Date
	
	

	Date of Last Application to 2017/18 Grant Fund
	

	If you haven’t been able to attach a receipt or quote use this space to tell us why

	

	BACS Payment Details

	Name of Bank
	
	Account Number
	

	Account Name
	
	Sort Code
	

	


	Declaration

Tick the statements below and sign below to confirm that:

I am authorised by the Board or Committee that runs my Access Panel to submit this application and accept the terms and conditions as stated above.

All the information provided in my application is accurate and complete.  Disability Equality Scotland will be informed of any changes.

You understand that we will use any personal information you have provided for the purposes described under the Data Protection Statement.

Legally responsible contact
(this must be the Chairperson or an Office Bearer)

Signature 1
Full name

Position in organisation

Date							Signed

Signature 2
Full name

Position in organisation

Date							Signed

Signature 3
Full name

Position in organisation

Date							Signed

Please ensure you have attached a copy of a bank statement from the last two months.  This is should be for the account you want us to pay your grant into, in the name of the organisation, showing the address, sort code and account number.  If you have opened a bank account within the previous three months, we accept a copy of a bank welcome letter.  This must confirm the date the account was opened along with bank details.

Make sure you’ve answered all the questions in the application form before sending it to us.  If your application is incomplete, we will need to get in touch with you and it will take longer to process.



	Please return the completed form by post, together with the relevant documentation to:

Disability Equality Scotland
2/4 E-Centre
Alloa
FK10 3LP

Or you can submit an electronic copy to
gillian@disabilityequality.scot 


	

	On receipt of your application 
· An acknowledgement email is sent 
· Turnaround time 2 weeks from receipt of an application with all necessary documentation in place
[bookmark: _Hlk499296183]If you have a query regarding any of these criteria or are unsure about any aspect of your application, please get in touch with us as soon as possible.  





Before you send your completed application form, use the following check-list to make sure you have included everything necessary to process your application:
	This Photo by Unknown Author is licensed under CC BY-SA

	I have read and understood the funding criteria page

	This Photo by Unknown Author is licensed under CC BY-SA

	I have completed the outcomes and outputs section of the application

	This Photo by Unknown Author is licensed under CC BY-SA

	I have listed everything we are applying for with quotes and/or invoices

	This Photo by Unknown Author is licensed under CC BY-SA

	My bank details are correct

	This Photo by Unknown Author is licensed under CC BY-SA

	The application has been checked, signed, and dated by three independent and impartial Access Panel office bearers.
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